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GEMS American Academy
ABU DHABI
Step by Step Guide - Photograph Upload For Parent ID Cards

Before you begin, please ensure you have 2 passport sized photographs of student’s father and mother saved on
your computer.

Please save these two files separately in jpg. format under the name “father” and “mother”.

Step 1: Click on this link
https://www.gemslearninggateway.com/schools/GAA/Lists/ParentsPhotoUpload/Allltems.aspx

Then enter in your username and password for the GEMS Learning Gateway. Your username and password is given
to you in the email this document is attached to.
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Step 2: Click on the “New" button next to the red arrow below. Then click on “new item
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School The Launcher Re-registration Site Actions -
View All Site Content GEMS AMERICAN ACADEMY - ABU DHABI > Parents Photo Upload Form
5 Recycle Bin Parents Photo Upload Form
Click below on NEW---> NEW ITEM.
Fill in the required details then click on 'Attach file' to attach a passport size photograph of
student’s Father. Repeat the same steps to upload passport size photograph of student’s Mother.
Please ensure you include two attachments.
Please rename the photograph as “Mother” or “Father” before upload. Please ensure that the
photograph is in jpg format and size does not exceed 1 MB.
[ New [+] Actions + | settings - View: | All ltems.
@ StudentName Student ID Grade Section Modified By
v

Copyrights are reserved for GEMS Education 2011



/\ L}_uar,ui sy ol o1 ad g ualsi

GEMS American Academy

ABU DHABI

Step 3: Fill in the text boxes with the information in the email this document is attached to. Then click the “attach

file” button next to the red arrow.
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Step 4: Click on “browse” then add the passport sized jpg image of father. Click ok. Click on attach file again to
upload passport sized jpg image of mother.
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The Launcher Re-registration . Site Actions ~

GEMS AMERICAN ACADEMY - ABU DHABI > Parents Photo Upload Form > New Item
Parents Photo Upload Form: New Item

Use this page to add attachments to an item.
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Step 5: Once you have 2 photographs attached to the form (you should be able to see the two files, like inside the

red C|rcle in the below picture), click “ok”
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Spechy your own veive:
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Well-done! You have sucessfully uploaded your photographs onto the GLG. We will print your parent ID cards and
send you an email when they are ready for collection.



